
How do I upload an item to my 
ePortfolio? 
In your ePortfolio you can upload various types of items such as documents, URLs, 
images, videos and more. 

1. Click on the My Items tab in your ePortfolio. 

Werkinstructies

Page 1How do I upload an item to my ePortfolio?

https://ru-werkinstructies.screenstepslive.com/s/Student/m/brightspace-student-en/l/983567-which-types-of-items-exist-in-the-eportfolio-and-how-can-they-be-used


1. Click Add to add a new item. 
2. Select File Upload to add a file from your computer. 

1. Click on Add a File. 
2. Click on Upload to select a file from your computer. 
3. Click Add to add the file. 
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 You can also add an item with drag and drop. Drag the item from the explorer 
of your computer into the box with the dotted lines. 

1. Click Next. 

1. Enter the name of the item here. 
2. Click Save. 
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1. Click Save and Close. 

1. Click the Name text box to change the name of the item. 
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2. Click the Description text box to add a description to the item. 
3. Click Save to save the item. 

1. Click Save and Close. 

The added item with the new title and description will appear on the My Items tab. 
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